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1. HaumeHnoBanue AUCIUTIIUHEI
JNucuumnuna b.1.1.3.1. «MHOCTpaHHBIH 53BIK B MPOGECCUOHAIBHOU cdheper.

2. IlepevyeHb MJIAHNPYEMBIX Pe3yJ1bTATOB OCBOEHHMS 00pa30oBaTeIbLHOM MPo-
rpaMmbl (nepe4eHb KOMIIETEHIUH) ¢ YKa3aHNEM HHAUKATOPOB UX JOCTH:KEHHUS M
IVIAHMPYEMBIX Pe3yJIbTATOB 00y4eHHUs M0 JUCHUIIINHE

Huctumnna « MHocTpaHHbIN A3bIK B PO ecCHOoHanbHOM cepey odbecrieunBaeT
(opMHUpOBaHUE CIENYIOUIUX KOMIIETCHIIUH.

Tabnuua 1-CTpyKTypa MmIaHUPyEMbIX pe3yJIbTaTOB OOYUYEHHS MO JUCIUIUIMHE

Pesynbrater oOydenus (Biaje-

Nuaukatopsl HHUSL, YMEHMS U 3HAHHUS), COOT-

Kox Hanmenosaune 5 p » M ),
JIOCTHKEHUS HECEHHBIE C KOMIIETEHI[H-

KOMIIETEHI[UU KOMIIETEHIIUU
KOMIIETEHIIUU SIMU/WHAUKATOPaAMH JI0CTHKE-

HUSL KOMIIETEHI[UH
VK-3 CriocoOHOCTh TIpUMe- | 1. Wcnos- 3HaHusA:
HATH 3HAHUA HHO- | 3yeT  MHOCTPAH- | “OCHOBHBIX 3HAUEHHs H3yYeH-

CTpaHHOFO SA3bIKa Ha
YPOBHE JIOCTATOYHOM
11 MEXKIIMYHOCTHOT O
oOmenusi, yaeOHOU |

HBIA SI3BIK B MEXK-
JIMYHOCTHOM  00-
HIEHUH U Tpodec-
CHOHAJILHOU JHes-

HBIX JEKCHUYECKUX €IUHMII, HC-
MOJIb3YeMBIX B CHUTYAIHSX WHO-
SI3LIYHOTO OOILEHMUS;

-OCHOBHBIX I'PDAMMAaTHYECKUX SIB-

npohecCuoHATBHOU TEIBHOCTH, BBHIOW- | JIEHUH U CTPYKTYP, UCIOIb3Yye-
JIEeATEIIbHOCTHU pas COOTBETCTBY- | MBIX B YCTHOM M IHCbMCHHOM
jolmue  Bepbanp- | OOIEHUH
HbBIE U HeBep6aJ'IB- - OCHOBHBIX HOpM COLMAJIBHOI'O
HbBIC cpexcraa IMMOBEACHHU U PCUCBOI'0 3TUKETA,
KOMMYHHUKAIIVH. IIPUHATOTO B CTpaHE H3ydac-
MOT'0 SI3BIKA;
YmMmenus:
-cOOTI0IaTh PEYECBOM ITHUKET B
CUTYyalMsX IOBCEIHEBHOTO 00-
mieHuss W 1podeccuoHaTbHOM
JIEeATEIILHOCTH.
2. Peamusyer | SHAHMS:

Ha HWHOCTPAHHOM
A3BIKEC KOMMYHHU-
KaTUBHBIC HaMC-
peHusa YCTHO H

OCHOBHBIX 3HAYCHUS H3yYCHHBIX
JIEKCHYECKUX €IUHUIL], HCIIOIb-
3yeMBIX B CUTYaIHsIX MHOS3BIY-
HOTO OOIIEHUS,

-OCHOBHBIX I'PaMMaTHYECKHX SIB-

MUCbMEHHO, HC- !
Monb3ys  coppe- | JCHHH M CTPYKTYp, HCMOIb3ye-
MeHHble uH(op- | MPIX B YCTHOM I IIHCBMCHHOM
MalMOHHO-KOM- 001EeHNH
MYHUKAITMOHHBIC Ymenust:
TEXHOJIOTHH. - JIOTUYECKH SICHO U apryMeHTH-
POBAHO CTPOMTH MIUCHMEHHYIO U
YCTHYIO
peub;

- YCTaHaBJIMBATb U MNOAACPIKHU-
BAaTbh KOHTAKThLI, 3allpallinBaTh U




3. Hcnonns-
3yeT IpUeMsbl myo-
JUYHOU pedn H
JIETIOBOTO M TIPO-
(eCCHOHATBLHOTO
JMCKypca Ha MHO-
CTPaHHOM SI3BIKE.

4, JleMOH-

CTPUpPYET  BIajze-
HHS OCHOBAMU aKa-
IEMHUYECKON KOM-
MYHUKallUK W pe-
YeBOI'0  JTHUKETa
HU3y4aeMOT0 HHO-
CTPaHHOTO SI3bIKA.

coo0maTh HHPOPMAIIHIO.

3Hanus

- OCHOBHBIX 3HAYEHUS H3y4YECH-
HBIX JIEKCUYECKUX €IMHUIL], WC-
MOJIb3YEMBIX B CHTYAIUSX HHO-
SI3BIYHOTO OOILEHHUS;

-OCHOBHBIX T'PaMMAaTHYCCKHX SIB-
JIEHUH U CTPYKTYp, HMCIOJIb3ye-
MBIX B YCTHOM U THCHhbMEHHOM
oOmeHnu

- OCHOBHBIX HOPM COIIMAJILHOTO
MOBEJICHUSI U PEUEBOTO ITUKETA,
MPUHSATOTO B CTpaHe H3ydae-
MO0 SI3BIKa,

Ymenun:

-IIPOyIIUPOBATH TIOATOTOBIICH-
HYIO ¥ HETOJTOTOBJIEHHYIO MO-
HOJIOTHYECKYIO PeUb B BHUJIE CO-
oO0IIeHus, ToKIaaa.

3Hanusa:

-OCHOBHBIX 3HAUYCHHS H3y4YECH-
HBIX JIEKCHYECKHX €IMHHII, HC-
MOJIb3YEMBIX B CHUTYAIHSX WHO-
SI3EIYHOTO OOIIEHNUS;

-OCHOBHBIX I'PAMMAaTHYECKUX SIB-
JICHUW U CTPYKTYp, HMCIOJIb3Ye-
MBIX B YCTHOM M IMHCHbMEHHOM
oOmeHnu

- OCHOBHBIX HOPM COIIMAJILHOTO
MOBEJICHUS M PEUEBOT0 ITHKETA,
MPUHATOTO B CTpaHEe H3y4vae-
MOTO SI3BIKA.

YmMmenua:

-cOOI0IaTh PEYCBOM ITHUKET B
CUTYaIUsX IMOBCEJHEBHOTO 00-
IIEHU U aKaJgeMHYECKOH es-
TENLHOCTH;

-IIOHUMATh MOHOJIOTHYECKHE H
IHAAIOTHYECKHE BBICKA3bIBAHUS,
KaK MpU HEMOCPECTBEHHOM 00-
[ICHUH, TaK ¥ B ayauo / BUICO-
3aIIICH;

- THUCHbMEHHO (PUKCUPOBATH WH-
dbopMarnio, MOJNy4yaeMyr Mpu
YTEeHUH TEKCTa, MPOCITYIINBa-
HUU ayAHO3alHCH, MPOCMOTPE
BUJIEOMAaTepHUaIa.




5. Vmeer rpa-
MOTHO U 3¢dek-

THUBHO HOJIB30-
BaThCSl MHOS3BIU-
HBIMA  HCTOYHH-
KamMu  uHpOpMa-
IHH.

6. Ilpomyuupyer
HAa HHOCTPaHHOM
A3bIKE  MHUCHMEH-
HBIE pEYeBbIE MPO-
U3BENICHUS B COOT-
BETCTBUU C KOM-
MYHUKATUBHOM 3a-
nadven.

3nanus:

-OCHOBHBIX 3HAQUEHHS] H3y4YCH-
HBIX JIGKCHUECKUX €IWHMII, UC-
MOJIb3YEMbIX B CUTYALUSIX UHO-
SI3BIYHOTO OOILEHHUS;

-OCHOBHBIX I'PAMMAaTHYECKUX SIB-
JIEHUW U CTPYKTYp, HMCIOJIb3Yye-
MBIX B YCTHOM M MHCHbMEHHOM
0OIIICHHH.

YMmenuns:

-TIOHUMAaTh WH(OpPMAIUIO TIPU
YTEeHUH Y4e€OHOM M CIIpaBOYHOM
JUTEPATYPhl B COOTBETCTBUU C
KOHKPETHOU LIETIBIO;

- coo0maTe MHGOPMAIIUIO HA OC-
HOBE MPOUYMTAHHOTO TEKCTa B
dbopmaTe cCOOOIICHUST U/ WU J0-
KJIaJla B YCTHOW WM MUCbMEHHOU

dbopwme.

3Hanus:

-OCHOBHBIX HOPM H TIPaBUJI CO-
CTaBJICHUSA IMMCBMEHHBIX TEK-
CTOB Pa3JIUYHBIX THIIOB.
Ymenus:

-COCTaBJISATh PA3TUYHBIC TUIIBI
MUCHEMEHHBIX TEKCTOB, B TOM
YHUCJIe IeTI0BOM KOPPECIOHICH-
LIMH.

3. MecTO IMCUMILIMHBI B CTPYKTYpe 00pa3oBaTeibHON NPOrpaMMbl

Hucrtumummaa « THOCTpaHHBIHN SI3bIK B TipodeccronanbHoi cepe» BXOIUT B CO-
CTaB MOJYJISl AUCIMIUIMH OOIIenpodecCHOHaIBHOTO IUKIIA TI0 HAMpPaBICHUIO TMOJTO-
ToBKHU 38.03.01 «OkxoHoMukay, OIl «9konomuka u GunaHch» (PUHAHCH U yIIpaBIIe-
HUC (UHAHCOBBIMH aKTHBAaMH), O9Hast (hopMa 0OydeHUsI.

4. O0beM TMCHUILIMHBI (MOXYJIS1) B 32YE€THBIX ¢IMHULAX U B aKaJIeMHUYECKHX
yacax ¢ BblJIeJIeHHeM 00beMa ayAuTOPHOM (JIeKIMU, CECMUHAPBI) U CAMOCTOSATE/Ib-
HOi padoThI 00yyaIMXxcs (B ceMecTpe, B CECCHI0)



Ta6JII/II_[a 2-00bem JUCHUIIIIMHBI B 3a4CTHBIX CAMHHUIAX U aKaACMHUYCCKHUX dacax

Bun yueoOHoi# padoThI IO TUCIH- Bcero Cemectp Cemectp
y P (B3/en | (MomyJb) (MoayJib)
IUINHE uacax) 5 6
B (4acax) B (4acax)
OO0masi TpyA0€MKOCTD AN CHUTIJIMHBI 5 3.e./
180 .
Konmaxmmnasn paboma — Ayoumopuste | 102 68 34
3anamus
Jlexyuu - - -
Cemunapbl, npakmuyeckue 3aHamust 102 68 34
Camocmossmenvnas paooma 78 38 40
Bun texymniero KOHTpoJIst KonTtponbHas
paborta
Bun npomexyTro4Hoi arrectanuu 3a4eT JK3aMeH

5. Conep:kanuve JUCUUILUIMHBI, CTPYKTYPUPOBAaHHOE MO TeMaM (pa3jaejiam)
AUCHMILUIMHBI C YKa3aHHEM HX 00beMOB (B aKaJeMHYeCKHX 4acax) U BUAOB y4el-
HBIX 3aHATHI

5.1. Coagepxanue TMCHUILIHHBI

Tema 1.CexTopsbl 3xoHomuku. Ilpodeccun.

CexTopbl 5KOHOMUKHU. Teopust Tpex CEKTOPOB SKOHOMHKHU. Teopust MATU CEKTO-
poB skoHOoMuKH. CTpykTypa  5KOHOMHYECKHUX CeKTopoB Poccuun/Bennkobpura-
Hun/CIIA. TIpodheccuu, cBOMCTBEHHBIE Pa3HBIM CEKTOPAM IKOHOMHUKH. TUITHYHO MYXK-
CKH€ ¥ TUITUYHO JKeHCKHe mpodeccun. busHec-koMMyHuKauu. Y CTHbIC U TUCbMEHHBIE
dbopmsbl genoBoro obmeHus. CioBooOpa3zoBanue. OTpHuIlaTeNIbHbIE TPUCTABKU.

Tema 2. Tunsl 3aHATOCTH.

Tunsr 3anstoctu. [lonnHas/gyactuunas 3aHsATOCTh. [ MOKMK rpaduk. Camo3zaHs-
TOCTB. Y aJieHHOE pabouee MecTo. Pa3aenenue o6s13anHOCTel HA paboueM Mecte. Tpy-
noyctporictBo. CobecenoBanue mpu ycTpoiicTBe Ha paboty. Tumbl uaTepBHI0. Knaccu-
dukamnms nenoBbix nuceM. [IpaBmina Hanucanus nenoBbIX muceM. OCOOCHHOCTH dJIEK-
TPOHHOT'O MUchbMa. Bompockl K mojjiexanieMy 1 BOIPOCHl K JOMOJHEHUI0. Paznenu-
TEJIbHBIE BOMPOCHI.

Tema 3. UcTopus aeHer.

Ucropus nossnenus nener. baprep. Tosapueie nenwsru. IlpencraButenbHbie
nenbru. CoBpeMeHHbIE JCHBI: (PUATHBIC IEHBI'H, MOOMJILHBIC TJIATEKH, BUPTYATbHBIC
BAJIIOTHL. JJEKTPOHHBIE AeHbru. KpunroBantora. BantoTHbIE CUCTEMBI pa3HBIX CTPAH.
AJbTEpHATUBBI JICHE)KHBIM pacueTaM. buzHec-KOMMYHHUKAIMK: BeJIeHHE Tele(OHHBIX
neperoBopoB. Coro3bl, UCMONIB3YIOIIUECS B YCIOBHBIX MPEeAIOKEHUIX. OTHOCUTEIbHBIE
MPUAATOYHbBIC MPEJI0KECHHUS.

Tema 4. ®PuHaHcOBbIe HHCTUTYThI. BaHku.

Tunbel 0aHKOB: LIEHTpAJIbHbIE OaHKU, KOMMEpUYECKHE OaHKH, MHBECTUI[MOHHBIC



O6anku. OcHoBHbIE (DyHKIIMU OaHKOB. MIHTepHeT GaHKMHT. MOOUIBHBIN OaHKUHT. OT-
KpbITHE 0aHKOBCKOTO cuera. MexayHapoaHble (pMHAHCOBBIC OpraHu3anuu: Bcemup-
HbIll 6ank, MB®, BTO. bankoBckue cuctemMbl pa3nudHbIX cTpad. [IpoBeneHue cosenia-
Hus. Benenue mportokona cosemanus. Ilpemnorun mecta u Bpemenu. [IpenmoxxHbie
¢dpassbl.

Tema S. JInunbie GUHAHCHI.

JIuunble ¢uHAHCHL. YTpaBieHUE JUYHBIMU (uHaHcaMu. OnpenesneHrue CBOEro
¢unancoBoro tuna Ju4HOCTH. 50-30-20 — mpaBMIIO COCTABIICHUS JIMYHOTO OIOHKETA.
CocTraBneHue 3aBelIanns, Kak CpeiCTBa yIpaBiIeHNUs THUYHbBIME (prHaHcaMu. DuHAHCO-
Basi rpaMoTHOCTh. [Ipesenranuu. ['paduku nuarpammel cxembl. Hapeuust oOpasa neii-
CTBHSL.

Tema 6. Komnanuu.

Tunbl KOMIaHUK: UHAUBUIYATBEHOE TPEANPUATHE, TOBAPHUIIECTBO, KOPIIOPAITHSI.
Haunbonee ycnemnbie MexayHapoiHbIe KOMIaHUH. TUITbI PUHAHCHPOBAHMS KOMIIAHHUH.
MuxkpodunancupoBanue. [Ipodiaemsl manoro 6uzneca. OpucHble JOKYMEHTHI: CITyKe0-
Has 3anucka. OPucHbBIN 3THKET. BeeHne nenoBbIX IeperoBopoB.

5.2. Y4eOHO-TeMATHYCCKHHA IJIAH
Tabmuma3—Conaepkanue yueOHO-TEMATUUECKOTO TIJIaHa U3YUYCHUS JUCITUTITUHBI

No TpynoeMKoCTh B yacax
/o
AynutopHas pabota Dopmb1
Cemu- Camo- TeKy-
HanmenoBanue HAPBI 1
3aHATHUA B CTOA- mero
TeM (pa3zesoB) paK-
S a— Bcero | 0g- 1 p HHTEpaK- T€Jlb- | KOHTPOJIA
mas CKIHH rae- THUBHBIX Hasd pa- | ycreBac-
CKHC dopmax 6ota MOCTH
3aH-
TUS
1 | CekTopsl 3KOHO- Konrp.
muku. [Ipodec- 97 17 i 17 7 10 paborta
CHUH.
2 | Tunsl 3aHATOCTH. BBITIOJTHE-
27 17 - 17 7 10 HUE  Te-
CTOB
3 | Ucropus nener 26 17 i 17 7 9 KonTtp.
pabota
4 | ®uHaHCOBBIE HH- BBITIOJTHE-
ctutythl. banku | 26 17 - 17 7 9 HUE  Te-
CTOB
5 | JInunble bu- KonTp.
HAHCBI. 37 17 - 17 7 20 pabota
6 | Kommanuu BBITIOJTHE-
37 17 17 7 20 HUE Te-
CTOB
B nenom 180 102 | - 102 42 78




110 JYCIUATUIAHE
Hroro B %

100 57 57 41 43

5.3. Conepxxanue ceMMHAPOB, MPAKTUYECKUX 3aHATHH

Tabmuma 4—TeMbl TUCHUIUIMHBI, (GOPMBI MPOBEACHUS M COJEpPKAHWE CEMHHAPOB U
MPAKTUYECKUX 3aHATUN

HaumenoBanue tem
(pa3nenoB) AuUCITH-
TUIAHEL

[Iepeuens BOonpocoB it 00CYXIEHUS HA CEMUHAP-
CKHX, IMTPAKTUYCCKUX 3aHATUAX.

Popmsbl
MPOBEJICHUS
3aHATUN

Tema 1. CexkTopsl
SKOHOMMKH. ITpo-
(beccun.

CexTopbl dKOHOMHKHU. Teopusi Tpex CEKTOPOB IKOHO-
MUKH. Teopust msaTH CEKTOpoB IKOHOMHUKH.. [Ipodeccun,
CBOMCTBEHHBIE PA3HBIM CEKTOPaM 3KOHOMHUKHU. TUITUYHO
MYKCKHE U TUITUYHO JKEeHCKHE npodeccun. buznec-kom-
MYHUKAIMU. YCTHBIE U MMUChbMEHHBIE (POPMBI JEIIOBOTO
oOLIeHMUSL.

Pexomenryembie nctounukw: 1m.8 Ne 1-8.

IIpaKkTHUKa

Tema 2. Tune! 3aus-
TOCTH.

Tuner 3anaroctu. [lonHas/gacTuunas 3aHATOCTh. [ HO-
kuif rpaguk. Camo3aHATOCTh. Y ajieHHOe pabouee Me-
cto. Paznenenue o6s13aHHOCTEN Ha paboyem mecte. Tpy-
noycTpoicTBo. [IpaBuiia HamucaHusl NIETOBBIX IHCEM.
Oco0eHHOCTH ANEKTPOHHOTO MUChMa.

Pexomenyembie uctounuku: m.8 Ne 1-8.

IIpaKTHKa

Tema 3. Uctopus ne-
HET.

Uctopus nosasnenus aeHer. baprep. ToBapHbIe 1€HBIH.
[IpencraButenbHbie JeHbru. PUATHBIE NEHBIU. JIEK-
TpoHHbIE AeHbru. KpunroBantora. buznec-koMmyHuKa-
WU BeJIeHUE Teae(OHHBIX IEPETOBOPOB.
Pexomenyembie uctounuku: m.8 Ne 1-8.

MpaKTHKa

Tema 4. ®unancosrle
WHCTUTYTHI. baHkH.

Tunel OaHKOB: UEHTpajbHble OaHKH, KOMMEpPYECKHE
0aHKW, WHBECTUIIMOHHBIC OaHkH. OCHOBHBIC (DYHKIIMH
O0ankoB. UHTepHEeT OaHKUHT. MOOUIBHBIN OaHKUHT. OT-
KpbITHE OAaHKOBCKOTO cueTa. MexxayHapoHble (pUHAH-
coBble opraHuzauuu: Bcemupnsiii 6ank, MB®, BTO.
[IpoBenenue coBemanus. Benenue nporokonia coBeria-
HUSL.

Pexomennyembie ncrounuku: m.8 No 1-8.

IIpaKTHUKa

Tema 5. JInuneie du-
HAHCBHI.

JInunble puHAHCHL. YTpaBieHHUE IUYHBIMU (PMHAHCAMHU.
Omnpenenenue cBoero prHaHCOBOTO THIA JINYHOCTHU. 50-
30-20 — mpaBui1o cocTaBieHus Ju4Horo Oroketa. Ipe-
3eHTanmu. ['padukn nuarpammel cxemsl. Hapeuust o0-
pasa IeHCTBUS.

Pexomennyembie ncrounuku: m.8 No 1-8.

IIpaKTHUKa

Tema 6. Komnanuu

Turbel KOMIIAHUY: UHIMBUIYAJIbHOE IPEANPUATHE, TOBA-
puIIecTBo, Kopropamus. Tursl GUHAHCHPOBAHUS KOM-
nanuu. MukpoduHancupoBanre. OdQuCHbIE JTOKY-
MEHTBI: CITyXeOHas 3ammcKa.

Pexomenyembie ncrounuku: m.8 No 1-8.

IMPpaKTHUKa

Bcero:
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6. IlepeyeHb y4eOHO-METOAUYECKOr0 O0eCHEYeHHUs] ISl CAaMOCTOSTE/IbHOM




padoThI 00YYaAKIIMXCH 10 JUCHUIIHHE

6.1. IlepeyeHb BONPOCOB, OTBOAMMBIX HA CAMOCTOSAITEIbHOEC OCBOCHHME /IUC-
IMILUIMHBI, (POPMBI BHEAYAUTOPHOMI CAMOCTOATENIbHON Pad0ThI

K BHeaynuTopHbIM (hopMaM caMOCTOSATENbHOU pabOThI CTYJEHTOB OTHOCSITCS:

- IOJArOTOBKA K MPAKTUYECKOMY 3aHATHIO;

- IOATOTOBKA K HAMKMCAHUIO KOHTPOJIBHOUN paboThI;

- IOJArOTOBKA K 3a4ETY;

- IOJrOTOBKA K DK3aMEHY.

Ha nmpakTtruecknx 3aHATUSAX BCE CTYAECHTHI TOJKHBI IPUHUMATh AKTUBHOE y4a-
CTHE B BBIIIOJIHEHUN T'PAMMATUYECKUX YNPAKHEHUH, POCIYIINBAHUN ayTHO3ATIUCEN,
YTEHUU U NEPEBOJIE TEKCTOB, U3YUYEHNUH JIEKCUUECKUX E€IMHMI], COCTABJICHUH JUAJIOTH-
YECKUX U MOHOJIOTUYECKUX BBICKA3bIBAHUM.

Ha npaktryeckux 3aHATUAX MPENOJABATEND IPOBEPSAET BHIMOJHEHUE CaAMOCTOS-
TEJIbHBIX 3aJaHUN U KAYECTBO YCBOEHUS 3HAHMIA.

Tabnuua 5—Tembl AUCIUTUIMHBI, ©3y4aeMble BOIPOCH! U (POPMBI BHEAYAUTOPHOM camo-
CTOATENBHON pabOThI

Popmsbl

HaunmenoBanue tem
(pa3aenoB) TUCITUTUTMHBI

[TepeueHs BOpOCOB, OTBOAUMBIX
Ha CaMOCTOSITETbHOE OCBOEHHUE

BHEAyIUTOPHOU CaMo-
CTOSITEIILHOM pabOTHI

Tema 1. CexkTopbl 3KOHO-
muku. [Ipodeccun.

CTpykTypa S3KOHOMHYECKHX CEK-
topoB Poccun/ BennmkoO6puranun/
CHIA. CnoBoobpazoBanue. Ot-
puLaTeNbHbIe MPUCTABKU.

BrinosiHenue rpammaru-
yeckux ynpaxkneHuu. [lo-
HCK HHGOPMAIINH B HHTEP-
Here. [IpocnymmBanne
ayauo3anucen. Yrenue u
nepeBoJi TeKcToB. M3yue-
HUE JIGKCUYECKUX EIMHMUII.

Tema 2. TUmbl 3aHITOCTH.

Paznenenne o0s3aHHOCTEH HA pa-
6oueM Mecte. TUIbI HHTEPBBIO.
Kinaccudukanus 1e10BbIX MHCEM.

Brimonnenue rpammaru-
yeckux ynpaxueHuu. [lo-
UCK nH(MOpMaLIUU B UH-
tepuere. [IpociymuBanue
aynuo3anuceil. Utenue u
nepeBoJ TeKcToB. U3yue-
HUE JICKCUYECKUX CMHHUII.

Tema 3. Uctopus neHer.

Bamtorneie CHCTCMBbI Pa3HbIX
CTpaH. AJ'ILTepHaTI/IBLI JCHCKHBIM
pacdceTam. OTHOCUTENBHEIC pu-
AATOYHBIC ITPCIJIOKCHU .

BrinosiHeHue rpammaru-
YeCcKuX ynpaxseHuu. [1o-
UCK WH(pOpMaIUY B UH-
tepHere. [IpocinymmBanue
ayauo3sanucen. Yrenue u
IepeBoJ TEKCTOB. M3yue-
HHE JIEKCHUECKUX SIMHUII.

Tema 4. dunaHcoOBBIE UH-
CTUTYTHI. baHku.

bankoBckue cuctemsl pazIndHbIX
ctpan. Ilpemnorm mecrta u Bpe-
menu. [peanoxxubie Gppasbl.

Belnonnenue rpaMmmaru-
YeCcKUX yrnpaxseHuu. [1o-
UCK MH(POPMAaLIUU B UH-
tepHere. lIpocnymuBanue
ayauo3anucen. Yrenue u
epeBo TEKCTOB. M3yue-
HUE JICKCUYECKUX CAVHULL.




Tema 5. JInunbie punancel. | CocTaBieHHE 3aBEIIAHUS, KaK Belnonnenue rpaMmmaru-
CpeICTBA YIIPABJICHUS JINYHBIMUA yeckux ynpaxsneHuu. [1o-
¢unancamu. PUHAHCOBAA Ipa- UCK MH(POPMALIUU B UH-
MOTHOCTb. tepHere. lIpocnymuBanue
ayauo3anucen. Yrenue u
IIepeBO] TEKCTOB. 3yue-
HUE JIEKCUYECKHUX CAVHUL.

Tema 6. Kommanuu HaubGonee ycnemmssle MexayHa- | BeimoigHenue rpamMmaru-
ponHbie KoMmMmaHud. [IpoGiemsl | yeckux ympaxHenui. [1o-
Mmainoro ouszHeca. OQHUCHBIN 3TH- | UCK HH(OPMALIUU B UH-
KeT. Benenue nenoBeix neperoso- | TepHere. IIpocaymmuBanue
pOB. aynuosanucei. Urtenue u
IepeBo] TEKCTOB. M3yue-
HUE JIEKCUYECKUX EMHMUII.

6.2. IlepeuyeHb BONPOCOB, 3aJaHUI, TeM sl MOATOTOBKH K TEeKylIeMYy KOH-
TPOJII0
IIpuMepHbIi BApHMAHT KOHTPOJIbHOI PadoThI
|. IlepeBeauTe MMCHbMEHHO HA3BaHUe pa3jesioB pe3ome (a - g) . Ilogdepure co-
OTBETCTBYHOIIHIi 3ar0JI0BOK JIJisl pa3ienoB pe3iome (1- 7).

a)Education b)Interests c)Key skills  d)Personal details e)Personal pro-
file f)References g)Work experience

1)

Name: David Bennett

Address: 45 Thomas Road, London, E14 7AP UK
Telephone: 0665 364 582

E-mail: davidb@taxd.ssa.co.uk

Nationality: British

Date of birth: 12/10/85

Marital Status: Single

(2)

| am a hardworking, honest individual. | am a good timekeeper, always willing
to learn new skills. | am friendly, helpful and polite, have a good sense of hu-

mour. | am able to work independently in busy environments and also within a
team setting. | am tactful, and able to listen effectively when solving problems.

@ _
2010 — 2013 Diploma in Accounting and Finance, London School of
Economics

2003 — 2007



mailto:davidb@taxd.ssa.co.uk

BSc Accounting (honours),University of Essex

@4
2013 Present Tax Manager, Southside Accountants, London, UK.
Responsibilities include: tax savings advice, VAT savings
advice, CorporationTax return advice

2007 — 2010 Accountant, Amin& Co; Accountants, Manchester, UK.
Responsibilities include: preparation of accounts of indi-
vidual, partnership and limited companies

(5)
e Good communicator
e Good problem-solver
e Self-motivated
e Computer skills: Microsoft Word, Excel, Power Point, HTML, Java

Fluent in Spanish
e Driving license

(6)
Football, sailing, playing the guitar

(7)

Available on request

Oo6pa3yiiTe cynmecTBUTEIbHBbIE OT CJAEIYIONIUX IJIAr0J0B NMPH MOMOIHM cyd-
¢uxcoB -ment, -tion, -sion . IlepeBeanTe mapbl CJ10B HA PYCCKHIl SI3bIK:
verbs nouns

1. to advertise

. to apply

. to develop

. to employ

. to manage

. to prepare

. to produce

2
3
4
5. to expand
6
7
8
9

. to provide

10.to recruit




I1l. B caexyommx npeniokeHUsiX NMOAUYEPKHUTE MAPHbIE COKO3bI, NepeBeanTe
NPeI0KEHUS] HA PYCCKUH A3BIK:
1. Both Brian’s and Alec’s applications for the job of the IT specialist are very
strong.
2. London Bank lacks neither customers nor staff.
3. Either you will have to take special courses to qualify for a job, or you will
need to gain some actual work experience.

V. IlepeBeauTe cieayromme nNpeaaoKeHNs: HA PYCCKUH A3bIK, 00pamas BHUMA-
HHe Ha mepeBojl KOHCTPyKuuii there is/are:
1. There are two essential steps in the job-hunting process: research and plan-
ning.
2. There is no need to visualize the personnel structure at Western companies.
3. There isn’t any secretarial service for this position.

V. [IlpouuraiiTe U YCTHO NepeBenTe HA pyccKHil sI3bIK Bech TeKCT. [IucbmMenHO

nepeBeauTe ad3aubl 2,4,

Job Applications and Interviews

As a general rule, a job interview is an important part of the process of applying
for a job. It is a conversation between a potential employer and a job applicant. During
the job interview, the employer hopes to determine whether or not the applicant is suit-
able for the job, while the applicant tries to learn more about the position and impress
the employer.

When you walk in the room the very first impression you make on the interviewer
can have a great influence on the rest of the interview. Even a small mistake can cost
you a job offer.

Before you go to it’s a good idea to research the company that contacted you. Most
of the companies have online profile, and publish brochures and company reports. Then
you should think which difficult questions they might ask you and practice answering
them.

How you look and what you are wearing is very important. On the day of interview
make sure you dress smartly but in professional way. Also, arrive early. Nobody wants
a late employee so show them that you are punctual.

When asked if they have any questions, most candidates answer, "No." Wrong an-
swer. You should demonstrate an interest in what goes on in the company. Asking ques-
tions also gives you the opportunity to find out if this is the right place for you. During
the interview try to relax and be friendly. Greet everyone, smile and shake hands when
you enter the room. A lot of interview questions are difficult. The interviewer has to find
out if you are right for the job. There isn’t always one correct answer so you should just
do your best. Try to answer all the questions honestly, even the hard ones. When the
interview finishes say thank you and leave the room.

V1. Onpenennte, sIBJASIIOTCS JIH NPUBeAeHHBbIe HIKe YTBep:kaenus (1, 2, 3)
a) NICTUHHBIMHU (true)
0) noxubivu (false)



B) B TekcTe HeT nHpopmaruu (NO information)

1. The first question is often a "breaking the ice" type of question.

2. Your appearance doesn’t matter at the job interview.

3. During the interview the applicant should ask question to demonstrate interest in
the activities in the company.

VII. IlpounTaiiTe 5 ad3an 1 NUCbMEHHO OTBETHTE HA BONPOC:
How should you answer the interview questions?

IIpuMepHBIN BAPDHAHT TECTOBOIO 3aaHUA

Test 1
1. My friend more money in her job than I do.
a) earns b) gains c) wins d) re-
ceives
2. The factory workers asked for a rise in their
a) income b) reward C) wages d) bonus
3. Paul some money from me, but didn’t pay it back.
a) borrowed b) lent c) loaned d) owed
4. I’m sorry, but we don’t accept credit cards, only
a) coins b) money C) notes d) cash
5. We don’t exchange goods unless you still have the :
a) bill b) cheque C) receipt d) form
6. I’m afraid I’ve only got $100 note. Do you have ?
a) coins b) money Cc) cash d) change
7. 1still the bank more than $5000.
a) debt b) owe C) own d) lend
8. | started this business with my about ten years ago.
a) employee b) assistant C) partner d) secretary
9. I bought my DVD - player when the were reduced.
a) discounts b) savings C) prices d) earnings
10.1s it all right if | with cheque?
a) buy b) pay c) sell d) purchase

Kputepuu 0a/151bHOI OlIeHKHM Pa3IHYHBIX (DOPM TeKYIIero KOHTPOJIS ycIeBa-
e€MOCTH



Kpurepun 6amibHOM OIEHKU pa3IMUHBIX POPM TEKYIEr0 KOHTPOJIS yCIeBae-
MOCTH COJAEPKATCS B COOTBETCTBYIOIINX METOIMUECKUX PEKOMEHIAUSIX Kaeaphl.

OneHka 3HaHUI CTYJEHTOB OCYIIECTBIIIETCS B OaJljIaX ¢ yU€TOM OLIEHKH paboThl
B ceMecTpe (Hanucanue pedepara, Ay JUTOPHBIX CAMOCTOSITEIBHBIX PA0OT U JOMAITHUX
3a/IaHUH, pellIeHNE 3a/1a4 U y4acTHE B O0CYXKICHUAX HA MPAKTUUCCKUX 3aHITUSAX U JP.),
OIICHKHU UTOTOBBIX 3HAHUU (MO pe3ysibTaTaM 3a4eTa) U B COOTBETCTBUU C KPUTEPUIMHU
OUHAHCOBOI'O0 YHUBEPCUTETA PEAIU3YETCS CIAEAYIOIUM 00pa3oM:

Neni/m Bua orueTHOCTH banabl
1. Pabora B cemecTpe 40
2. 3auet/DK3aMeH 60
Hroro: 100

Tabmuma 6- opMbl TEKYIIETO KOHTPOJIS YCIIEBAEMOCTH M MX OaJTbHAs OIICHKA

Kpurepuii oueHku bajuibl MeToanKa OlleHKH
[Tocemenne aymuTOPHBIX 3aHATHNA 7 MaremaTuueckuii pacuer
On=7 :K3 x II3

I'me O — cymma GamnoB; K3 — kommdecTBo
AyAUTOPHBIX 3aHATUN MO AUcUUILIUHE; [13 —
KOJIMYECTBO 3aHATHUM, TOCEIIaeMbIX CTYICH-

TOM
AKTHBHOCT, TIPU  TPOBEIACHHUH 13 Hoxnan, npezenramnus — 10 6amios
ayJTUTOPHBIX 3aHATUI HupopmanroHHoe coolieHne — 5 0amioB

Yyactue B oOcyxaenun — 3 6aia
Kpatkoe BricTyruienne — 1 6ain
Pemenune pacueTHbIx 3aqau— 1 6amn

AKTHBHOCTB TIPY TIPOBE/ICHUH BHE- 10 [TonroToBka mMarepuaioB M BBICTYIUICHHUE Ha
ayJMTOPHOI pabOThI CTY/ICHYECKHX Hay4HBIX KOHPEPEHIIHSIX, B TIC-
YaTHBIX U3JJAHUSX, B TOM YUCIIC U YHHUBEPCH-
teta - 10 Gamios

CamocTtosrenpHas paboTa CTyAeHTa 10 Brimonnenne nucbkMeHHON paboTel — 10 Oa-
101 PYKOBOJICTBOM IIPEIIOIaBaTEIIs JIOB

C 1enpto CTUMYJIUPOBAHUS CUCTEMATUUECKOM MOATOTOBKHU CTY/IEHTOB K ITPaKTH-
YECKUM Y CEMUHAPCKUM 3aHSATHUSM MO0 TUCHUIUIMHE B TEUCHUE CEMECTPa BBOJAUTCS KOM-
TUICKCHBIN MOAXOJl K OIEHKE, MOJy4yaeMOM CTyJACHTaMH 10 UTOTaM W3yYE€HHUS JTUCIIH-
wiHbl. Ha OCHOBaHWHU MOJOXKEHUS O CUCTEME OLICHKH 3HAHWM CTYyJAE€HTOB B DUHAHCO-
BOM yHuUBepcureTe aeictByeT 100-0amipHas cucTeMa OLICHKM 3HAHWM. JTO O3HAJaeT,
YTO OIICHKA, MToJIydaeMasl 110 UToraM MUChbMEHHON dK3aMEHAIIMOHHON pab0ThI, COCTOUT
W3 JIBYX YaCTEU: TEKYIIErO0 KOHTPOJISA CTYAEHTOB B CEMECTPE — MAKCUMAaJIbHAs OLICHKA
40 GamioB U pPe3yJabTATOB MPOMEKYTOUHOU aTTECTAlMM — MaKCUMallbHasl olieHKa 60
0aioB.



Texyuuit KOHTPOJIb OCYIIECTBISIETCA B XOJI¢ YU€OHOTO Mpoliecca U KOHCYJIbTH-
pPOBaHUS CTYJIEHTOB, MO Pe3yJbTaTaM BBITTOTHEHUS CaMOCTOSITEIIbHBIX PadoT. OCHOB-
HbIMU (DOpMaMM TEKYIIErO KOHTPOJISi 3HAHUU SBIISIIOTCS :

- BBITIOJTHEHUE TECTOBBIX 3a/IaHUM;

- BBIINIOJTHEHUE KOHTPOJIBbHOU pabOTHI.

Bropas cocrapinsoias olieHMBAaeT YCTHBIA OTBET Ha 3a4€Te U HE MOXET MPEBbI-
math 60 6asioB.

40 6aIoB, MOJYYEHHBIE CTYJACHTOM B TEUCHHE CEMECTPa, JIOJKHBI O3HAYaTh Ca-
MYIO BBICOKYIO XapaKTepUCTHKY ero paboThl. Takol Oayi1 moaydarT CTYJAEHTHI, KOTO-
pbl€ Ha MPAKTHUYECKUX 3aHATUSX CUCTEMATHYECKU MOKA3bIBAIOT BBICOKHE PE3YIIbTAThI
IPHU OIMpocax, MPOSIBISIOT aKTUBHOCTh TIPU OOCYXKJICHUU U3y4aeMbIX IPOOJIEM, B MOJI-
HOM 00beMe BBITIOJIHSIOT YYeOHYIO TPOrpaMMy, HE UMEIOT MPOMYCKOB.

MakcuMarnbHasi OlleHKa OTBETa Ha 3adere oleHuBaeTcs B 60 OawtoB. Kaxwrii
BOIIPOC B OMJIETE UMEET CBOIO JIOJIO B OOIIEH OIIEHKE B 3aBUCUMOCTH OT CJIOKHOCTH.
Hampumep, 3a nepBblif TEOpEeTHUECKHI BOMPOC MaKCUMAIbHO OlleHUBaeTcs 15 6aos,
JIBa CIIEYIONIUX TEOPETUUECKUX BOIpoca olieHnBatoTes no 10 6aios, 3agaya — Mak-
CUMaJIbHO 15 6asuIoB U MITh TECTOB — MO 2 0ajuia KaXK IbIi MPaBUJIBHO PEIICHHBIN TECT.

banneHas cuctema arrectamuu:

- cTyAeHT, moayuuBiuit ot 50 1o 100 6anioB, cuuTaeTcst aTTECTOBAHHBIM, TTOJTY-
ypBmui ot 0 10 49 0aI0B - HE aTTECTOBAHHBIM;

- CTYJIeHT, moay4uBIIui oT 50 10 69 6amIoB, CYMTAETCS ATTECTOBAaHHBIM Ha «YII0-
BJICTBOPUTEILHOY;

- CTYyACHT, nofyuuBIuii ot 70 10 85 6amioB, cunTaeTcs aTTeCTOBAaHHBIM Ha «XO-
poIIoY;

- CTyJIeHT, oJiyauBIIuid ot 86 10 100 6aymoB, cuuTaeTcs aTTECTOBAHHBIM Ha «OT-
JTUIHOY.

Taxum 06pa3oM, €Cit CTYACHT 110 UToraM paboThl B cemecTpe Habupaet 21 6ai,
a o UToraM NMUChbMEHHOHN paboThl — 60 GamnoB, To o6mas cymma 81 Gamn cooTBeT-
CTBYET OKOHYATEIBLHOMN OIICHKE 4 «XOPOIIIO».

Ecnu cTyneHT nmojomiesn K 3k3aMeHy ¢ olieHKoi 0 0amioB, To pu 0e3ynpeyHoOM
KauecTBE MHUCHMEHHOW HSK3aMEHAIMOHHOW pPabOThl OH MOXKET IMOJIYYUTh HUTOTOBYIO
OIICHKY TI0 JAHHOW AMCITUIUIMHE TOJIBKO 60 0ajioB, 4TO COOTBETCTBYET OLIEHKE «YI0-
BJIETBOPUTEIBHOY.

O maHHOM TMOAXO0JIE K OIEHKE 3HAHWM CTYJEHTOB IMPEINO0/IaBaTelib HHPOPMUPYET
CTYJIEHTOB Ha NEPBOM CEMHHApCKOM (TIpakThyeckoMm) 3aHaTuu. Ha mocnennem cemu-
HApPCKOM 3aHSATUHU CTYJIEHTaM COOOIIAeTCs OIEHKA, KOTOPYIO OHH MOYYaloT 0 UTOTaM
paboTHI B cEMECTPE.

CTyaeHThl MOTYT yJIYYIIUTh CBOIO OLIEHKY MO0 UTOTaM PabOThI B CEMECTPE 3a CUET
OTpaOOTKH MPOMYIIEHHBIX 3aHATHI WM MOJYYEHHBIX HEYTOBIETBOPUTEIbHBIX OLICHOK
Ha ceMuHapax. Bmecrte ¢ Tem, Bce 0TpabOTKH MOTYT OBITh OCYILIECTBICHBI B KOHCYJIb-
TallMOHHbIE JHU B MIEPUO]] HE 00Jiee ABYX KOHCYIbTALUA C MOMEHTA MOJYYCHUS OLICHKU
«HEYJIOBJIETBOPUTEIBLHO» WM MPONycKa 3aHATUM. TonbKko B ciiydae OOJE3HU CTYIEHT
MOXET 0TpabaThIBaTh NPOIYCKHU B 00Jiee MO3HUE CPOKHU.

OtpaboTKka OPOIMYCKOB, UMEBLUIMX MECTO IO MPUYUHE PAa0OTHI CTYACHTOB BO
BpEMS 3aHATHH, HE IOITYCKaeTCs.



/. ®OH/I OLIEHOYHBIX CPEACTB I MPOBeIeHUs IPOMEKYTOYHOM aTTecTAlun
00y4arImxcs Mo JUCUMUILINHE

7.1 IlepeyeHp KOMIETEHUMH € YKa3aHMEM MHAUKATOPOB MX JOCTHKCHHUS B
npouecce 0CBOCHUsI 00pa30BaATEIbLHOM MPOrpaMMBblI

[lepedyeHb KoMMeTeHLIMH, (POPMUPYEMBIX B MPOLIECCE OCBOCHUS TUCLMILIUHBI,
conepxxutcs B pasaene 2 «llepeyeHp miaHupyeMbIX pe3yabTaTOB OCBOEHHUs 00pa3o-
BaTEJIBHOW MpOrpaMMbl (IEpeYeHb KOMIIETEHIIUN) ¢ YKa3aHUEM MHJIUKATOPOB UX J0-
CTHXKEHMSI U TUTAHUPYEMBIX Pe3yJbTaTOB O0YUYEHHS IO JUCHUTIIIMHE.

7.2. TUNOBbIE KOHTPOJIbHbIE 32IaHUS UJIM UHbIE MATEePHUAJIbl, HEOOXO0AUMbIe
AJISl OLEHKU UHAMKATOPOB IOCTUKEHUS] KOMIIETEHIUA, YMEHUN U 3HAHUM
BapuaHTbl KOHTPOJIBHOI padOTHI.
KontpoabHas padora Nel
l. IlepeBenuTe MUCHLMEHHO Ha3BaHMsl pa3aeioB pe3iome (1-8). Ilogdepure
nH(GOPMANNIO, COOTBETCTBYIOIIYI0 KaXKA0My pasaeay (a— h):
1.Personal details a) Good working knowledge of computer,
Current driving license

2.Qualifications b) Travelling, skiing, tennis, modern European lit-
erature and architecture

3.Professional experience c) In my final year at university, | helped organize a
careers fair for all final year students

4.Position of responsibility | d) 2009 — present Pharmaline, Paris
Customer service assistant

5.Languages e) Melanie Henderson, 99 Newlands Park London
SE30 8UJ, tel.: 0171 25650

6.Skills f) Hamish Roberts (Tutor at University of London)
31 Pleasant Street London SE 18 3LSR

7.Interests g) Obtained degree in Pharmacology, University of
London

Obtained Diploma in marketing studies, London In-
stitute of Marketing

8.References h)Working knowledge of French and Italian




1. OOpa3syiiTe cymecTBUTe/NbHbIE OT CJeIYIOIIMX IJIaroJ0B NPH MOMOIIM Cy(-
¢pukcoB -ment, -tion, -sion . IlepeBeauTe Maphl CJI0B HA PYCCKHIi A3BIK:
verbs nouns

to advertise

to apply
to develop

to employ

to expand

to manage

to prepare

to produce

© o N o g kK~ W e

to provide

10.to recruit

1. B caexywmmx npemrioKeHHSIX NOAYEPKHHUTE NMaPHbIEe COIO3bl, MepeBeauTe
NMPeIJI0KEeHUS HA PYCCKUH A3BIK:
4. Both Brian’s and Alec’s applications for the job of the IT specialist are very
strong.
5. London Bank lacks neither customers nor staff.
6. Either you will have to take special courses to qualify for a job, or you will
need to gain some actual work experience.

V. IlepeBenuTe ciieayromue nNpeaioKeHUs HA PYCCKUM A3bIK, 00pamiasi BHUMA-
HHEe HA mepeBol KOHCTPYKuuii there is/are:
11.There are two essential steps in the job-hunting process: research and planning.
12.There is no need to visualize the personnel structure at Western companies.
13.There isn’t any secretarial service for this position.

V. [IlpounTaiiTe U YCTHO nepeBeNTe HA PyCCKHUil A3BIK BeCh TeKCT. [IucbMeHHO
nepeBeauTe aosambl 2,4,

Employment Agencies
In Britain there is a special service for school leavers, the Careers Advisory Service,
which helps young people who are looking for their first job. Careers Officers give practical
advice on interview techniques, application forms, letters, pay, National Insurance and
Trade Unions.



One business organization that you may use when you are job-hunting is an employ-
ment agency. There are the state employment services and nonprofit agencies that do not
receive fees for finding jobs for people. There exist also some private employment agen-
cies which receive a fee. Some employment agencies see applicants without an appoint-
ment. These include the state employment services and nonprofit agencies. Counselors
there may spend a few minutes with each applicant.

But an agency that deals with technical and higher-salaried jobs spends much more
time with each applicant. Appointments are necessary in this type of agency, where a
counselor may be able to see only a few applicants a day.

An interview for any kind of job, whether the interview is obtained through a
friend, classified advertisement, or an agency, generally requires an appointment. It is
important to be on time for your appointment. If you have made an appointment and
cannot keep it, or if you will be more than ten minutes late, you should always call the
interviewer. If you do not cancel the appointment or notify the interviewer that you will
be late, you will create a negative impression on your possible employer.

To make efficient use of time, American business people schedule their days hour
by hour. In most American business situations, appointments are a necessary courtesy.

V1. Onpenesnre, IBJIASIOTCS JIM IPUBeAeHHbIE HUKe YTBepxaenus (1, 2, 3)
a) HCTUHHBIMU (true)
0) noxubimu (false)
B) B Tekcte HeT nHpopmanuu (N0 information)
1. Private employment agencies receive some kind of payment for finding
jobs for people.
2. There are over 500 Careers Advisory Services in Great Britain.
3. You are allowed to be 15 minutes late for your job interview without warn-

ing.

VII. IlpounTaiite 5 a63a1 1 MUCbMEHHO OTBEThTE HA BONPOC:
Why do American business people schedule their day hour by hour?

KonTtpoabnast pagora Ne 2

|. IIpoumTraiiTe TEKCT M ONpeaeInTe, BEPHbI UM HEBEPHbI YTBEPKIACHUSA, PU-
BCACHHbBIC HUKE.

Finding the job is one of the most important parts of our adult life, and we will
all come to face this fact eventually. For most of us, job searching is never easy, whether
it’s your first or fifth time looking for a new job. If you feel nervous or don’t know where
to start — don’t worry. Job searching is both an art and a science, one that requires time,
planning, preparation, and a lot of brain power.

The truth is job searching can be a tiring, and frightening experience. However,
iIf you approach it systematically, the process will be more controllable, and you will
have much more success in getting the offer you deserve.



When it comes to finding a job, everyone starts somewhere, whether you’ve just
finished school, you’re planning to resign for a better opportunity or career change,
you’ve been fired, or you’ve been laid off.

When looking for a job, make sure that you are confident. If you show that you
can do the job, you most likely will get it. Do not limit yourself to only one professional
field, but try out for many jobs, and fill in as many applications as you can.

A lot of places where you can search for a job are on the Internet. First of all, go
on the World Wide Web and type in “jobs” in any major search engine, or the specific
job that you are looking for, and you will come up with many results. Also you can go
through the job ads in the local newspapers. Circle the ones that interest you and then
send in your resume, or give them a call as soon as possible. Do not delay this, for if you
do, you may miss out the chance of a lifetime.

Unless you have the financial means to do so, do not resign until you have se-
cured a new position. In addition, try to coordinate the timing of your resignation and
the start date of a new job.

If you have been fired or laid off, avoid connecting the company that let you go
with any potential employers, unless you’re sure your manager will provide a good ref-
erence. This will only work if you have been laid-off due to budget cuts or company
restructuring.

When seeking for jobs remember to follow your interests and do not limit your-
self. The job search may take a while, sometimes a few months, if not more, but never
stop until you find that career that suits you. Always be in control of your life.

For most people looking for a new job is not a difficult task.

Job seeking can be tiresome and daunting experience.

When looking for a job one should be self-reliant.

In the process of job searching it would be better if you restrict yourself to only one

professional field.

5. You should not postpone contacting potential employers because you may lose the

best opportunity.

It would be better if you resign before you have secured your new job.

7. Ifyou have been laid off because of the budget cuts do not hesitate to connect your
potential and former employers.

8.  Job seeking may last for a long time.

el NS

o

. Tlon6epute k TepmuHam (1-12) onpenesenusi (a — ).

1. job application a) organizing something such as a company in a different
way so that it will operate better

2. job searching b) relating to work that needs special skills and qualifica-
tions

3. job ads c) a computer programme used for searching information in

the internet



4. professional
5. search engine
6. position

7. reference

8. timing

9. start date
10. restructuring

11. brain power

12. budget

d) the date or time when something happens or is planned
to happen

e) intelligence, especially combined intelligence of all peo-
ple in a country or organization

f) a form containing details of your skills, qualifications,
experience, etc. that you send to an organization when you
are applying for a job with them

g) the process of trying to find a job

h) the amount of money a person or organization has to
spend on something

1) a job in a company

J) a statement from someone who knows you or has worked
with you that gives information about you

k) an announcement in a newspaper, on the internet, etc.
about a job you can apply for

I) the planned date for the start of an important activity

I11. BoiGepute npaBuiabHblii Bapuant A, B, C nam D.

Lisa Blueberry(1)

in public relations in New York. A year ago, she was (2)

off from her job. She thought that she would (3) a new job quickly but

she didn't. There was eight percent (4)
and phoned companies but nothing worked. Lisa talked (6)

in New York. Lisa sent out her (5)
the prob-

lem with two friends. The three friends had tried all the usual ways to find employ-

ment such as (7)

Lisa, her two friends and forty other jobless executives (8)

to job advertisements and contacting companies.
an organization

called We Want Work. Most members had business degrees and good work (9)

. The members put (10)
site. They also went out (11)

about their work experience on web-
the streets at 7 a.m. and spent the morning giving

out CVs and informationto advertise their website.

The idea got (12)

found work. But the original group does not want new(14)

. Eleven (13) the forty-three members have

. The group and the

website will finish (15) all forty-three have found jobs.
1 A engaged B busy C worked D was
2 A laid B put C got D made
3 A research B find C seek D got
4 A employment B unemployment | C occupation D engagement
5 A emails B references C diploma D CV
6 A about B on C around D of
7 A applied B answering C answered D applying
8 A finished B started C organized D starting
9 A expertise B qualifications C experience D skills
10 A promotion B information C advertisement | D knowledge
11 A on Bin C about D along




12 A benefits B prize C bonus D results
13 A from B of C off D among
14 A employees B employers C members D colleagues
15 A where B while C as long as D when
IIpuMepsI TECTOBBIX 3alaHUH
Test 1
11.My friend more money in her job than | do.
e) earns f) gains g) wins h) re-
ceives
12.The factory workers asked for a rise in their
e) income f) reward g) wages h) bonus
13.Paul some money from me, but didn’t pay it back.
e) borrowed f) lent g) loaned h) owed
14.’m sorry, but we don’t accept credit cards, only :
e) coins f) money g) notes h) cash
15.We don’t exchange goods unless you still have the
e) bill f) cheque g) receipt h) form
16.I’m afraid I’ve only got $100 note. Do you have ?
e) coins f) money g) cash h) change
17.1 still the bank more than $5000.
e) debt f) owe g) own h) lend

18.1 started this business with my
e) employee f) assistant

19.1 bought my DVD — player when the were reduced.

about ten years ago.
g) partner

h) secretary

e) discounts f) savings g) prices h) earnings
20.1s it all right if I with cheque?
e) buy f) pay g) sell h) purchase
Test 2

Return to Traditional Jobs
Choose the correct variant A, B, C or D

A lot of young unemployed people have (1) to go back to the jobs
their grandparents used (2) (farming, shoemaking, dressmaking, carpentry,
etc.).



More and more people are (3)
their homevillage. They are (4)

cannot (5)

experience. They (7)
there are no jobs around! However, if you (9)

of leaving the cities and going back to
to get away from the depressing mood of life
in the cities where millions are out of work. Young people with excellent qualifications
in finding a job — in fact, lots of jobs require you (6) previous
get experience without first (8)

haps you can do something like carpentry or dressmaking.
Choosing a traditional job (10)
properly, but it is worth thinking about.

taking a course to learn to do it

a job, and
working with your hands, per-

1 A succeeded B decided C wish D expected

2 A do B doing Ctodo D done

3 A planning B thinking C starting D choosing

4 A look forward | B fond C keen D interested

5 A manage B achieve C reach D succeed

6 A have to B have C having D will have

7 A are unable B can’t C must D have

8 A to get B get C got D getting

9 A agree B enjoy C mind D interested

10 A costs B qualifies C asks D involves
Test 3

A good way to make money is just standing around, doing (1)
a professional queuer. People just started to do this (3)

can’t think of a (4)

who are too busy to queue for themselves, so they prefer to (6)

queue for them.

One professional queuer asked 1000 pounds but no one was prepared to pay that

The Professional Queuer
Choose the correct variant A, B, C or D

pleasant way of earning a (5)

(7) . In order to find clients, you could (8)

pounds to queue for the latest iPhone on their (9)
Last year, an employed guy worked (10)

bledon; he agreed to (11)

(12) to wake up early in the morning, (13)

your rich clients about 50

a professional queuer at Wim-
in the queue every day during the championships. He
around for hours, and then

once the tickets were (14) sale, he (15) up his place in the queue to a
well-off, but very busy customer.

1 A everything B nothing C anything D something

2 A becoming B beginning C beholding D begetting

3 A work B occupation C profession D job

4 A better B most C more D much

5 A living B income C profits D surplus

6 A charge B rent C fee D pay

7 A many B much C more D most

8 A pay B ask C offer D charge

, by (2)

in the USA. |

. There are people
someone else to




9 A instead B name C behalf D behold
10 A like B as C for D just
11 A be B spent C stand D appear
12 A seemed B should C could D managed
13 A spending B hanging C seeking D staying
14 A for B on Cin D by
15 A sold B purchased C gave D paid
Test 4
We Want Work
Choose the correct variant A, B, Cor D

Lisa Blueberry (1) in public relations in New York. A year ago, she was
(2) off from her job. She thought that she would (3) a new job quickly
but she didn't. There was eight percent (4) in New York. Lisa sent out her (5)

and phoned companies but nothing worked. Lisa talked (6) the prob-
lem with two friends. The three friends had tried all the usual ways to find employment
such as (7) to job advertisements and contacting companies.

Lisa, her two friends and forty other jobless executives (8) an organiza-
tion called We Want Work. Most members had business degrees and good work (9)

. The members put (10) about their work experience on website.
They also went out (11) the streets at 7 a.m. and spent the morning giving out
CVs and information to advertise their website.

The idea got (12) . Eleven (13) the forty-three members have
found work. But the original group does not want new (14) . The group and the
website will finish (15) all forty-three have found jobs.

1 A engaged B busy C worked D was
2 A laid B put C got D made
3 A research B find C seek D got
4 A employment B unemployment | C occupation D engagement
5 A emails B references C diploma D CV
6 A about B on C around D of
7 A applied B answering C answered D applying
8 A finished B started C organized D starting
9 A expertise B qualifications | C experience D skills
10 A promotion B information C advertisement | D knowledge
11 A on Bin C about D along
12 A benefits B prize C bonus D results
13 A from B of C off D among
14 A employees B employers C members D colleagues
15 A where B while C as long as D when
Test 5

You Are Looking for a Job
Choose the correct variant A, B, C or D



There are several traditional ways of looking (1) a job. A civilized and
active means of looking for a job is studying the market of the (2) vacancies to
get an idea of necessary (3) and size up your own chances. The (4)
way of doing this is to use the help of employment agencies or to independently study
the ads of job opportunities being published.

Announcements (5) job opportunities can be read in different printed
publications. Don't put much (6) in ads in the yellow press. Solid companies (7)

ads in prestigious expensive publications with a firm reputation. Your main
task is to understand whether the (8) being offered is consistent with the levels
of your skills, education, and experience in work.

The structure of job opportunities ads is usually the (9) : the name of the
vacant position, the list of the candidate's professional duties, the demands made of the
candidate, and the system of compensations and benefits. Ads are often published (10)

employment agencies on (11) of their clients. The address of the office
is usually not given - it is suggested (12) the resume should be sent to a P.O. Box
or else faxed.

Therefore using all possible means, try to learn as (13) __ as possible about
this position to prepare yourself as best as possible for a (14) with the em-
ployer. Carefully read the demands made of the given position. The demand to (15)

a foreign language is very important. In most cases there is a need for free
command of the language - Fluent English.

1 A from B off C of D for
2 A offer B offered C offering D proposing
3 A demands B requirements C supply D offers
4 A well B good C best D better
5 A of B for Con D within
6 A faith B trust C belief D believe
7 A put B set C stand D place
8 A job B occupation C position D post
9 A similar B same C alike D like
10 A by B with C within D from
11 A claim B name C behalf D request
12 A those B that C what D this
13 A many B more C most D much
14 A meeting B appointment C consultation D negotiation
15 A teach B know C learn D study
Test6
Alternative economies
Choose the correct variant A, B, Cor D
| went to an interesting talk last week about alternative (1) . It was said
that there are a lot of reasons (2) some people are choosing to create alternative

economies. Jobs which (3) you to live without a care are scarce. People who



have (4) hard all their lives and who were looking (5) to working

less, are having to work more just to get by. Gone are the times when you could expect
to stay in one job, (6) a good salary and get a good pension when you retired.

People who have (7) for goods and services they couldn’t (8)

by spending that they didn’t have and what banks encouraged them to (9)

, are now finding themselves heavily in (10) . There are number of

strategies being used by people who want to (11) back some control of their

lives. A lot of people have stopped (12) their money at the anonymous big

high street chains, in which (13) usually leave the area. Instead, they are (14)

to shop locally, where shop owners are more flexible and they know they will

find a friendly personal (15)

1 A economics B economic C economies D economical
2 A because B that C why D so

3 A allow B let C able D offer

4 A done B worked C made D labour

5 A straight B backward C toward D forward
6 A earn B keep Cdo D make

7 A lent B spent C got D paid

8 A let B afford C allow D buy

9 A pay B owe C borrow D lend

10 A debt B trouble C pain D disorder
11 A make B take C have D get

12 A throwing B leaving C paying D spending
13 A earnings B income C profits D savings
14 A wanting B choosing C liking D expecting
15 A goods B commodities C service D services

Cnmcok BONpPoOCoOB K 3a4eTy 5 cemecTp

Division of the economy into sectors according to classical science.
. Division of the economy into sectors according to modern science.

. Primary sector.

. Tertiary sector.

. Quaternary sector.

. Quinary sector.

. Structure of the economy in Russia.

1
2
3
4. Secondary sector.
5
6
7
8

9. Types of employment: full-time.
10.Types of employment: part-time.

11.Types of employment: permanent.
12.Types of employment: temporary.

13.What is contract?

14. Ways of leaving work. Resigning.




15. Ways of leaving work. Being made redundant.
16.Ways of leaving work. Firing.
17.Ways of leaving work. Retiring.
18.Self employment.
19.Freelancing.

20.Teleworking.

21.Flexitime.

22.Job sharing.

23.Typically male jobs.
24.Typically female jobs.
25.Unusual jobs.

Oo0pa3sen OusteTa AJ151 NPOBEJACHUS 3a4€Ta

DenepajbHOE TOCYAAPCTBEHHOE 00pa3oBaTe/ibHOE 0K0IKETHOE YUpeKIeHue
BbICILIET0 00pa3oBaHus
«®unancoBblil yauBepcurer npu Ilpasurenscree Poccuniickoit @egepannm»
(AApocaaBckuit puianan PUHYHUBEPCUTETA)

Kadenpa «l"ocyaapCTBEHHOE M MYHUIIMIIAIIBHOE YITPABJICHUE U MEIMAKOMMYHHUKAITHH
Jucnumnuaa «MHOCTpaHHBIN S3BIK B MpodeccnoHaabrHol chepen

Ounuan SpocnaBckuit dopma obyueruss OuHas
Cemectp 5 Hamnpasnenue 38.03.01 «DxoHOMIKA»

IMpodune «Oxonomuka u OuHaHCh (PHUHAHCH U yIpaBicHHE (UHAHCOBBIMU aKTHBAMH)

BUWJIET JJISA ITPOBEJEHUSA 3AYETANe 1

No Bomnpock! 6uitera MakcuMalibHBII
/i Oan

1 Ycrroe pedepuposanne Tekcra «Successful business lunchy 30 6ayIoB

2 becena no npoliIecHHOW TeMaTHKE 30 6amwoB
IloaroroBui Kunsnosa T.H.
YTBepKaato:

3aBenyromuii kadeapoit

«["ocynapcTBEHHOE U MyHHMIIMTIIATBHOE YIIPAB- [Ipockypuosa K.1O.

JICHUC U MCIUAKOMMYHUKAITUU »

o0k wnE

Cnncok BONPOCOB K 3K3aMeHY
Division of the economy into sectors according to classical and modern science.

Traditional economic sectors.

New economic sectors: quarternary and quinary.

Structure of the economy sectors in Russia/

Feminine vs masculine jobs.

Types of employment: full-time, part-time, permanent, temporary, etc.



7. Advantages and disadvantages of working part-time.
8. Self employment.

9. How to make a successful job interview.
10. What is a CV?

11. History of money. Commodity money.
12. History of money. Representative money.
13. History of money. Fiat money.

14. History of money. Electronic money.

15. Complementary currencies.

16.Banks and their functions.

17. Types of banks. Central banks.

18. Types of banks. Commercial banks.
19.Types of banks. Investment banks.

20. Mobile banking.

21. What is personal finance?

22. Personal budget making

23. Handling my money

24. My financial personality

25. Financial literacy

Oo0pa3en 3K3aMeHAITMOHHOT0 OMJIeTa

DenepajbHOE TOCYAAPCTBEHHOE 00pa3oBaTe/ibHOE OK0KETHOE YUpeKIeHne

BbICIIETr0 00pa30BaHUs

«®unancoBblii yHuBepcuteT npu [lpaBurenbcrBe Poccuiickoin @enepanum

(AApocnaBcknii pununan OUHYHHBEPCUTETA)

Kadenpa «l"ocynapcTBEHHOE M MYHULIUNIAJILHOE YIIPABJICHUE U MEIMAKOMMYHUKAIIUU
Juctunnuna « MHOCTpaHHBIN A3bIK B TPO(decCHoHANBHOU cdhepey

Ounuan Spocnasckun ®opma o0ydyenuss OuHas
Cemectp 6 Hamnpasnenue 38.03.01 «DxoHOMMKA»

[Mpoduns «SkoHoMEKa U PuHaHCH (PUHAHCH U yHpaBieHHe HUHAHCOBBIMU AKTHBAMH)

3K3AMEHAIIMOHHBIN BUJIET Ne 1

No Bompocs! 6unera MakcumanbHbIi

n/n Oan

1 UYrenne, MMCbMEHHBIH TNepeBo] pedepupoBanue Tekcta “Job Inter- 15 Gansos
views ”

2 YcrHoe pedepupoBanue Teker “We want work ”’ 15 Ganos

3 becena o nmpoitieHHOM TeMaTUKE 30 GamroB




IloaroroBun Kunenosa T.H.
YT1Bepxaaro:
3aBeayromnuii kadeapoit
«l"'ocynapCTBEHHOE U MyHMIIMIIAIIBHOE YIIPAB- ITpockypnosa K.1O.
JIEHUE U METUAKOMMYHUKALIUN»

[Iprmepbl OLIEHOUHBIX CPEJCTB JIJISl IPOBEPKU KOMIIETEHIIMH, POPMUPYEMOM THC-
[UTUTMHON MOTYT OBITh IPEACTABICHBI CIEAYIOMMNM 00pa3oMm:
KoMmnerenuus TunoBsble 3a1anuga

YK-3 1 Ucnosib3yeT HHOCTPAHHBIN A3BIK B MEKJIUYHOCTHOM OOLIIEHUH U MPO-
(eccnoHaNBHOM JeATEJIbHOCTH, BBIONPasi COOTBETCTBYIOIME BepOalib-
Hble U HeBepOaIbHbIE CPeICTBA KOMMYHUKAIINU

CnocobHocTe | \Work in pairs. Read the dialogue. Take turns to ask and answer the
NPUMEHATE 3HA- | same questions. Give true information about yourself.
HHUS HHOCTpPAaH-

HOI'0 AAI3bIKA HA - What do you do?

YPOBHE 10CTa- | - [’m a graphic designer.
TOYHOM /LIl - Who do you work for?
MEKINIHOCT- | - Greentrees Graphics Itd.

HOro 00meHus, | - How many offices does your company have?
y4edHol M mpo- | _ Three. Our main office is in London.
deccnonanbnoit | _ \Where do you work?
ACATENBHOCTH | - | ysually work in Bristol.
- How often do you travel?
- I don’t travel very much these days.
- How many days holidays do you get?
- Eighteen, excluding bank holidays.

2 Peanu3yeT Ha HHOCTPAHHOM SI3bIKe KOMMYHHMKATHBHbIE HAMePEeHU
YCTHO U MMCHbMEHHO, UCII0JIb3YSl COBPeMeHHble HHGOPMALHMOHHO-KOM-

MYHUKAIIUOHHBbIC¢ TCXHOJIOINH.

Read the interview with Jane Kinsley and complete the facts about I1SG.

Facts about ISG

1. Company’s head office location:

2. Number of employees:

3. Average working week (hours):

4. Days’ holiday a year:

5. Number of offices:

6. Number of store branches:

7. Number of warehouses:

8. Number of sites altogether:
Interviewer: What do you do, Ms Kingsley?
Jane Kingsley: I’m a marketing manager.
Interviewer: What company do you work for?
Jane Kingsley: ISG, which means International Sales Group.
Interviewer: Where are ISG’s headquarters?

Jane Kingsley: ISG’s head office is in Boston.




Interviewer:

Jane Kingsley:

Interviewer:

Jane Kingsley:

Interviewer:

Jane Kingsley:

Interviewer:

Jane Kingsley:

Interviewer:

Jane Kingsley:

Interviewer:

Jane Kingsley:

Interviewer:

Jane Kingsley:

Interviewer:

Jane Kingsley:

Interviewer:

Jane Kingsley:

Interviewer:

Jane Kingsley:

3. Ucnoab3yeTr npuemMbl MyOJUYHOH peud U JeJ10BOro u mpodeccuo-
HAJBHOI0 JUCKYPCA HA HHOCTPAHHOM fI3bIKE

Work in pairs. Study the information about three UK-based companies.
Imagine that you are working for one of them. Decide what your posi-
tion in a company is, how many hours a week you work, etc. Then
interview each other.

Does your company have many offices?

There’s one head office and there are six other offices.
What is your company engaged in?

We are in sales.

And how many stores do you have?

There are 37 stores in the US and 28 in Europe.

How many other sites are there?

Well, we have the other offices, the store branches and
So how many sites are there approximately?

There are 7 offices, 65 branches and 10 warehouses, so
imately 80 sites altogether.

Where do you work?

I usually work in Chicago but go to the Boston office
month.

How many employees are there at ISG?

Approximately 5,000 — I think the exact figure is 5, 040.

And how many hours a week do your employees work

The full-time employees work 42 hours a week on 3
overtime.

How many days’ holiday do you get a year?
Fourteen, excluding bank holidays.

Do you like your job?

I love it. It’s like a second home to me.

Company’s | Tesco ARAP Begbies Tray-
name nor
Industry Retailing Design, Engineering | Professional
and Business consulta- | services
tion
Headquarters | Welwyn Garden | London, United King- | Manchester,
City, Hertford- | dom United King-
shire, England dom
Number of | 6,553 90 offices in 35 coun- | 44 offices
location tries
Number of | about 476,000 12,806 over 400
employees

4 JIleMOHCTPHUPYeT BJIaJeHUSI OCHOBAMHU aAKaJeMU4eCKO KOMMYHU-
KAl ¥ Pe4eBOro 3THKETA N3y4aeMOro HHOCTPAHHOIO SI3bIKA.

ten warehol

there are af

» once or tv

verage incl




Rewrite the email in the informal style.
From: jennifercrown@scudamores.com
To: andrewwilliams@bayardart.com
Subject: yesterday’s meeting
Dear Andrew
I am writing to thank you for attending our meeting yesterday. In
my opinion, it was very useful. We are sure you will enjoy working with
Madison and Charles. By the way, next week we are organizing a staff
training session. Would you like to participate in it? Let us know about
your plans as soon as possible.
With best wishes,
Jennifer

5 ¥Ymeer rpaMoTHO ¥ 3} PEeKTUBHO MOJIbH30BATHCH HHOSA3BIYHBIMU
HCTOYHUKAMH HH(OPMALMU

Read the abstracts from business news stories from the British news-

papers and complete the chart below.

1. British Airways owner has posted a nearly 10 per cent rise in operat-
ing profits for the first three months of the year, beating analysts’ fore-
casts during what is traditionally the weakest quarter for the group.
Operating profits came in at €170m (£144.6m) for the three months to
31 March —an increase of9.7 per cent from €155m for the same period
last year. Total revenue for the group, which also owns Iberia in Spain
and Aer Lingus in Ireland, dropped almost 3 per cent to €4.9bn.

2. Oil slid below $45 (£35) a barrel for the first time since OPEC agreed
to cut output in November. Brent for July settlement slumped as much
as $1.74, or 3.6 per cent, to $46.64 a barrel on the London-based ICE
Futures Europe exchange. Prices are down 7.8 per cent this week,
heading for a third weekly decline.

3. China electricity output from photovoltaic plants rose 80 per cent in
the first quarter after the world’s biggest solar power market in-
creased installed capacity. Solar power generation rose to 21.4 billion
kilowatt-hours in the three months ending 31 March from a year ear-
lier, the National Energy Administration said on Thursday in a state-
ment on its website.

Industry | Economic | Com- Kind of Figures
sector pany news
1
2
3

6 Ilpoayuupyer Ha HHOCTPAHHOM fI3bIKE NMUCbMEHHbIE peYyeBble MPOU3-
Be/IeHHs B COOTBETCTBHU ¢ KOMMYHUKATHBHOM 3aa4ei

Match the parts of the business letter.

| 1. Letter Heading | a) Dear Mr. Smith,




2. Inside Address b) Young adult mystery novels

3. Attention Line ¢) ’'m writing to inquire about your open call
for young adult mystery novels. My agency
has just acquired two new authors for whom
this genre is a specialty. To whom would you
suggest | send the manuscripts that | have
available to see if they may be a fit for your

company?

4. Subject d) Jane Brown, Director of operations

5. Salutation e) Faithfully yours

6. Body f) John Smith, President and Co-Founder

7. Complimentary close g) Smith Publishing, 888 8th St., New York
City, NY123

8. Sender’s name and po- | h) Brown Literary Agency, 21 Global Circle

sition Middletown, TX4 5AC

Write two replies to the letter:
a) Positive (give all the details where to send manuscripts and ex-
press hopes for further fruitful partnership)
b) Negative ( make excuses and refuse to except manuscripts be-
cause the deadline is closed)

7.3. CooTBeTCTBYIOIIHE MPUKA3bI, PACTIOPSIZKEHUSI PEKTOPATA 0 KOHTPOJIe YPOBHS
OCBOCHUS TUCHUILIUH U cOPMUPOBAHHOCTH KOMIIETEHIHIi CTY€HTOB.

ITpuka3 ot 01 okts6ps 2024 roma Ne2187/0 «O6 yrBepxaenun [lonoxxkenus o
IPOBEJICHUN TEKYIIET0 KOHTPOJS yCIE€BAEMOCTH M MPOMEKYTOYHOU aTTEeCTalluU CTY-
JIEHTOB, OOYYarOIIUXCsl TI0 00pa30BaTEIBLHBIM MpPOrpaMMaM BBICIIET0 00pa30BaHUs B
DOHUHAHCOBOM YHUBEPCUTETE, pa3MENICHHBIN o CCBUIKE:

https://www.fa.ru/upload/iblock/845/yaw4vi0qi21glvu9775bfm4rz6p19b0z/Prikaz-
2187 0-0t-01.10.2024.pdf

8.IlepeyeHb OCHOBHOM U JONOJHUTEJIbHOM Y4eOHOIl TUTEpPaTyPbl, HEOOXO0AHU-
MOI 115l OCBOEHH Sl JUCHMILIHHBI
Ocnoenas numepamypa
1. T.H. Xwunsiosa. [lenoBoit aHTTIMICKUHN S3BIK. Y4eOHOE mocooue i OakagaBpuara.
— M.: Knopyc, 2019. — 180 c.
2. T.H. XunsroBa. AHMHIICKUH sI3bIK B TpodeccuoranbHol chepe. YueOHOE mocooue.
— Apocnasne, 2019 — 120 c.
3. B.W. YBapoB. AHIIUHCKUH SI3BIK JJISI 5)KOHOMHCTOB. YUSOHUK U MPAKTUKYM JIS PH-
KJagHoro OakanaBpuata. — M.: uznarensctBo IOpaiit, 2018 — 356 c.
Jlonoanumensvnasa 1umepamypa
4. Ky3pmenkoBa 10.b. AHrnuiickuil si3pik: YUeOHMK U MPAKTUKYM JJIsl MPUKIATHOTO
OakanaBpuara / Kyzsmenkona FO.b. — M.: FOpaiit, 2015.
5. Becker L. Business Essentials. Practice Book. Helbling Languages. 2013
6. Barall I. Intelligent Business. Coursebook. — Pearson Education Limited. 2013.


https://www.fa.ru/upload/iblock/845/yqw4vi0gi21glvu9775bfm4rz6p19b0z/Prikaz-_2187_o-ot-01.10.2024.pdf
https://www.fa.ru/upload/iblock/845/yqw4vi0gi21glvu9775bfm4rz6p19b0z/Prikaz-_2187_o-ot-01.10.2024.pdf
http://cat.library.fa.ru/zgate.exe?ACTION=follow&SESSION_ID=7672&TERM=%D0%9A%D1%83%D0%B7%D1%8C%D0%BC%D0%B5%D0%BD%D0%BA%D0%BE%D0%B2%D0%B0%20%D0%AE.%D0%91.%5B1,1004,4,101%5D&LANG=rus

7. Mascull B., Business VVocabulary in Use. Elementary to Pre-intermediate. Cambridge:
Cambridge University Press, 2010.
8. McCarthy C. Grammar for Business. — Cambridge University Press, 2009.

9.IlepeyeHb pecypcoB HMH(POPMANMOHHO-TEJICKOMMYHUKAIMOHHOH CeTH
«HTEpHET?, HEOOXOAMMBIX /111 OCBOCHUS AN CIUIIHHBI
1.https://www.oxfordenglishtesting.com
Oxford University. Onnaita tectsl: IlepcoHanbHas perucTpaiys Ha caiTe It IPOX0xK-
nenust TectoB (yposuu: IELTS sample , PET sample, FCE sample, TOEIC sample u
ap.), a Takxke online grammar practice sample
2. http://www.babla.ru/
S3p1koBO# mopTan Bab.la: becnnaTHbli MHTEpaKTUBHBIN OHJIAWH-CIOBaphb (11 25 A3bI-
KOB), SI3bIKOBBIC M HE TOJBKO TECThI U BUKTOPUHBI, SI3bIKOBOU opyM u Oior. CioBaphb
MPEIOCTABIISIET HE MPOCTO OOBIYHBIN MEPEBOJI CJIOB, HO U MIPUMEPHI MPEITIOKEHUH, Ya-
CTO YIOTPEOJISIEMBIX BBIPAXKCHUN U Take MPOo(HEeCCHOHATBHBIN MEPEBOI TEKCTOB
3.http://learngle.com/
Onnaiin oOy4yeHHE C MCIOJIb30BAaHHMEM HWHHOBAIIMOHHBIX BEO-TEXHOJIOTHUN: OHJIANH
YPOKH B BUPTYaJIbHOM KJIacCe, MYJIbTUMEIUMHBIC JICKIIUH, ayAHU0 U BUIEO TECTHI, (o-
PYMBI Ha aHTJIUMUCKOM SI3BIKE U JIP.
4.http://lingualeo.com
[TpoekT 1o n3y4yeHHI0 UHOCTPAHHBIX SA3bIKOB (AaHTJIMUCKUMN SI3bIK) - JIMHTBaI€o
5.http://dictionary.cambridge.org/
Cambridge dictionary online
6.OnmekTponHas 6MbnmoTeka (puHaHCOBOTO yHUBepcHuTeTa http://elib.fa.ru
7. Xypnan «The Economist». — URL:http://www.economist.com.
8. Ooyuarormumii moptan «Times100». — URL:http://www.thetimes100.co.uk.
9. I'azera «The Independent». — URL:http://www.independent.co.uk

10. MeToauueckue yKazaHus 1Jisl 00y4ar0IMXCs 0 OCBOCHUIO JUCUUIIINHBI

HaumeHnoBaHue Metoaquueckux mate- | ['ox MecToHaxoxIeHue MaTepuana
pHUANIOB A7 00yYarOMINXCs yTBepkAeHUS | (CChUIKA HA cailT punuana)
Kunennosa T.H. Meroanueckue https://cloud.mail.ru/public/CnoV/cYB
YKa3aHHUS MO BBINOJHEHHUIO KOH- RvyAHR/2.%20%D0%9C

TPOJIBHOM PabOTHI MO JUCIUILUIMHE %D0%B5%D1%82%D0%BE
«IHOCTpaHHBIN S3bIK B TPOdeccHo- %D0%B4%D0%B8%D1%87%D0%B5
HalnbHOU cdepe» AN CTYICHTOB, %D1%81%D0%BA

OOYYAIOKMXCS 110 HANPABIICHUIO 2022 %D0%B8%D0%B5%20%D0%BC

%D0%B0%D1%82%D0%B5%D1%80
%D0%B8%D0%B0%D0%BB
%D1%8B%20%D0%BF%D0%BE
%20%D0%B4%D0%B8%D1%81%D1
%86%D0%B8%D0%BF%D0%BB
%D0%B8%D0%BD

[Ipuka3 ®uHyHHBEpPCUTETa OT https://www.fa.ru/upload/iblock/d

14.05.2021 r. Ne 1040/0 «O06 ¢2/a50pi6abOK0IGIZ01cAq9y1CV5
VTBEPKICHUA  METOIUYECKUX

moarotoBku  38.03.01  «”DxoHo-
mukay, OIl «DOxoHommka u ODu-
HaHChl» (DUHAHCHI W yIpaBJIcHHE
(MHAHCOBBIMU aKTHBAMH )



https://www.oxfordenglishtesting.com/
http://www.babla.ru/
http://learngle.com/
http://lingualeo.com/
http://dictionary.cambridge.org/
http://elib.fa.ru/
https://docviewer.yandex.ru/r.xml?sk=ccd9c75fafc01527d328db29c0adad13&url=http%3A%2F%2Fwww.economist.com%2F
https://docviewer.yandex.ru/r.xml?sk=ccd9c75fafc01527d328db29c0adad13&url=http%3A%2F%2Fwww.thetimes100.co.uk%2F
https://docviewer.yandex.ru/r.xml?sk=ccd9c75fafc01527d328db29c0adad13&url=http%3A%2F%2Fwww.independent.co.uk%2F
https://www.fa.ru/upload/iblock/dc2/a5qpi6qb0k0l6jz01c4g9y1cv5x35ey3/Prikaz-_-1040_o-ot-11.05.2021.PDF
https://www.fa.ru/upload/iblock/dc2/a5qpi6qb0k0l6jz01c4g9y1cv5x35ey3/Prikaz-_-1040_o-ot-11.05.2021.PDF

PEKOMEHIAIil 10 TIaHUPOBa- x35ey3/Prikaz-_-1040_o-ot-
HHIO M OPraHM3allii BHEAYIH- 11.05.2021.PDF

TOPHOI CaMOCTOSTENBHOU pa-
00ThI CTYJEHTOB IO 00Opa3oBa-
TENbHBIM MporpaMmaM Oaka-
JaBpuaTa U Maructparypsl Ou-
HAHCOBOM YHHBEPCHUTETE)

11.I1lepeyenr MHPOPMALNMOHHBIX TEXHOJOrHM, HMCIOJb3yeMbIX NPH OCY-
LIECTBJICHUH 00pPa30BaTeILHOIO IMpoLecca Mo JUCUHMILIMHE, BKIKYas Nepe4YeHb
HEe00X0AMMOro NMPOrpaMMHOro odecnedyeHUss M MHGPOPMANMOHHBIX CIPABOYHBIX
cUCTEeM

11.1. Komnaexkm quyeH3u0HH020 RPOZPAMMHO20 0DecneuenHusn:
1. KommeroTepHbie iporpaMmel odmiero Haznauenus Windows, Microsoft Office
2. AHTHBHpYCHAs porpamma.

11.2. Coepemennvie npogheccuonanvhvie 0a3zvl OAHHBIX U UHPOPMAUUOHHDIE
cnpasounvie cucmemsl: Oenepansuas ObC "Equnoe okHO mocTymna Kk o0pa3oBaTelib-
HbIM pecypcam". http://window.edu.ru Jloctym cBOOOTHBIH.

11.3. Cepmugpuuuposannvie npocpammusle u annapamuple cpeocmea 3auiumaol
ungopmayuu: ne npedycmompensvl.

12.0nucanue MaTepuaJbHO-TEXHUYECKOH 0a3bl, HEOOXOAMMOH ISl OCYy-
LIeCTBJICHHSI 00Pa30BaTEIbHOI0 POLECCA MO AMCHUIINHE

MarepuanbHO-TeXHUYECKas 0aza, KOTOpPOM pacmojiaraet SpocinaBckuii dhuiman
OuHyHHUBEpCUTETA: ayAUTOPHBIN (POHI, KOMITBIOTEPHBIE KJIACCHI U AP.

JIeKIMOHHBIE U MPAKTUYECKHUE 3aHSATHUS MPOBOMASTCS B MYJIbTUMEIUNHBIX aydu-
TopusxX (prsinana, a Takke B 000pyI0BaHHBIX KOMIIBIOTEPAMU B MYJIbTUMETUHHBIM 000-
pyZlOBaHUEM KJlaccax.

[Ipodeccopcko-negarornueckuii COCTaB 3HAKOMHUTCS € TICUXOJIOTO-(DU3NOIOTH-
YECKHUMU 0COOEHHOCTSIMU O0YYaIOLIMXCSl MHBAIMIOB U JIUI] C OTPAHUYEHHBIMU BO3MOXK-
HOCTSIMH 370pOBbsi. [Ipr HEOOXOJUMOCTHU OCYIIECTBISIETCS JOMOJHUTENIbHAS IO/ -
Jep>KKa MpernojjaBaHusi ThIOTOpaMu, MCUXO0JIOTaMH, COLMAbHBIMUA paOOTHUKAMU, MPO-
HIEIIMMU MTOATOTOBKY aCCUCTEHTaMHU.

B cooTBeTcTBMM ¢ METOIMYECKMMH pekoMeHaanusiMu MunoOpHayku Poccuu
(yrBepxknennl 08.04.2014 Ne AK-44/058H) B Kypce mpeanojaaracTcsi UCoJIb30BaTh CO-
[MaJIbHO-aKTUBHBIE U Pe(IEKCUBHBIE METOAbl 00YUYEHHUS, TEXHOJIOTUU COLIUOKYIIbTYP-
HOM peaOuIMTalUU C 1EJIbI0 OKa3aHUs MOMOIIHM B YCTAHOBJICHUHU MOJIHOLIEHHBIX MEX-
JUYHOCTHBIX OTHOILIEHUH C APYTUMHU CTyAEHTaMHU, CO3/IaHUU KOM(OPTHOTO MCUXOJIO-
TUYECKOro KJiuMara B cTysieHueckoil rpynie. [londop u pazpabotka yueOHBIX MaTepu-
aJOB MPOM3BOASTCA C Y4YETOM MPENOCTABJICHHUS MaTepuaia B pa3IUYHbIX (Popmax:


https://www.fa.ru/upload/iblock/dc2/a5qpi6qb0k0l6jz01c4g9y1cv5x35ey3/Prikaz-_-1040_o-ot-11.05.2021.PDF
https://www.fa.ru/upload/iblock/dc2/a5qpi6qb0k0l6jz01c4g9y1cv5x35ey3/Prikaz-_-1040_o-ot-11.05.2021.PDF
https://docviewer.yandex.ru/r.xml?sk=ccd9c75fafc01527d328db29c0adad13&url=http%3A%2F%2Fwindow.edu.ru%2F

ayJIualbHOM, BU3yalbHOM, C MCIOIB30BAHUEM CHEIHAIBHBIX TEXHUYECKUX CPENICTB U
UH(POPMAITMOHHBIX CUCTEM.

OcBoenue nucruiuivHbl gunamMu ¢ OB3 ocymiecTBisieTcsl ¢ HUCMOIb30BaHUEM
CpeACTB 00yueHHUsI OOIIEro U CHENUaIbHOIO Ha3HaueHUs (MEPCOHAIBHOTO U KOJUICK-
TUBHOTO HWCIIONB30BaHMs). MaTepuaabHO-TEXHMUECKOE OOECIedeHne MperycMaTpu-
BaeT MPUCHOCO0JIeHnEe ayAuTOpul K Hyx1am i ¢ OB3.

dopma mpoBeeHHs aTTECTAlUU 7Sl CTYICHTOB-UHBAIHM/IOB YCTAHABINBACTCS C
Y4€TOM HMHJMUBHIYaIbHBIX Mcuxopuznueckux ocodeHHocteil. [ns crynentoB ¢ OB3
npeaycMaTpuBaeTcs JOCTyMHas GopMa MPeIOCTaBICHUS 3aJaH OLIEHOYHBIX CPE/ICTB,
a IMEHHO:

— B MEYaTHOHN WJIM JIEKTPOHHOU GopMme (s TUI] C HApYIIEHUSIMU OTIOPHO-/[BH-
raTeJIbHOTO amnmnapara);

— B TIeYaTHOU (hopMe WK SJEKTPOHHOH opMe C yBETUICHHBIM MIPU(PTOM 1 KOH-
TPAaCTHOCTHIO (IS JIUI] C HAPYIICHUSMH CIIyXa, PeUd, 3PCHHS);

— METOJIOM YTEHUSI ACCUCTCHTOM 3aJIaHus BCIYX (ISl JIUI] C HAPYIICHUSMH 3pPe-
HUSA).

CryneHTaM ¢ MHBAIHIHOCTHIO YBEIMYMBAETCS BPEMsI Ha TIOJITOTOBKY OTBETOB Ha
KOHTPOJIbHBIE BOIIPOCHL. [[JIsl TAKMX CTY/IEHTOB MpeaycCMaTpUBaeTCs TOCTyHas popma
NpeI0CTaBIICHNSI OTBETOB Ha 3a/IaHusl, @ IMEHHO:

— IUCbMEHHO Ha OyMare niv HabopoM OTBETOB Ha KOMITbIOTEpE (AJIs1 JIULL C Hapy-
IIEHUSIMHU CIIyXa, peun);

— BBIOOPOM OTBETA W3 BO3MOXHBIX BapUAHTOB C UCIOJIB30BAaHUEM YCIYT acCH-
CTEHTAa (711 JIUL C HApyLIEHUSIMHU OIIOPHO-/ABUTaTENILHOTO anmapaTra);

— YCTHO (/7151 JIMII ¢ HApYILIEHUSIMU 3pEHUsI, OIOPHO-BUTaTEILHOTO aIapaTa).

[Tpu HEOOXOAMMOCTH /17151 O0YYArOIIKUXCSl C MHBAJIMIHOCTBIO MPOLIEypa OLEHH-
BaHUS PE3yIbTaTOB OOYyUEHUS MOKET MPOBOJUTHCS B HECKOJIBKO 3TAIlOB.



